NOTIFICATION
WNew Delhi, the 31st July, 2017

GS.R. 975(T).—In exercise of the powers conferred by section 26 read with section 27 of the
Institures of Technology Act, 1961 (59 of 1961), the Council, with the prior approval of the Visitor, hereby
frames the following First Statutes of Indian Institute of Technolagy Mandi, namely:—

1 Shaort title and commencement

(1) These Statutes may be called the First Statutes of Indian Institute of Technology Mand,
R/
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(2)  They shall come into force on the date of their publication in the Official Gazette.
2 Definitions
{1 In these First Stamtes, unless the context otherwise requires,
(2) "Act’ means the Institutes of Technology Act, 1961, as amended from time to time;
(b} *Authoritics” means the Authoritics of the Institute as 5peciﬁcd. in section 10 of the Act;
() “Building and Works Commitlee’ means the Building and Works Committee of the
Institute;
(d) "Central Government’ means the Government of India;
(2) ‘Dean’ means the Dean of the Institute;

(I} ‘Department’, ‘School’, *Centre’ and , ‘Division’ means, the Department, School,
Centre, Division and Unit respectively, established by the Institute from time to time;

{g) ‘Finance Committee’ means the Fmance Committee of the Institute;

(h) *Head’ means the Head of the Department, School, Centre, Division or such ather Unit
as the case may be;

(1) “Institute’ means the Indian Tnstitute of Technology, Mandi;
{i} *Officers’ means the Officers of the Institute;

(k) *Ordinances’ means the Ordinances of the Institute as may be framed from time to time
under section 28 of the Act:

(1) ‘Faculty’ means Professor, Associate Professor and Assistanl Professor (Regular and
Contract);

{m) ‘Rules’ means the rules framed by the Board;

(n) “Student’ means a student admitted 1w a prescribed programme of the Institute through
the laid down procedure and whose name is borne on the rolls of the Institute:

(0} "Warden' means the Warden of the Halls of Residence and Hostels of the Tnstitute: and
{p} “Schedule’ means schedule annexed to these Statutes.

(2) Words and expression used in these Stattes and not defined but defined mn the Act, shall
have the meanings respectively assigned to them in the Act.

3. Meeting of the Board

{1} The Board shall meet as often as may be necessary but not less than twice during «
calendar vear,

{2y Meetings of the Board shall ordinarily be convenad by the Chairman either on his

———motion-or-at- the request of the Director or on-a reguisiion signed by not less than three
members of the Board.

{3} Five members including one member from outside the Institute, either through
personal presence or video conference or teleconference, shall form quorum for a
meeling.

(4 All the matters considered at the meetings of the Board shall be decided by a majority
of the votes of the members present including Chairman. If the votes are equally
divided, the Chairman sh~"! have a second or casting vole.
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(5} A written notice of the meeting shall be sent by the Registrar to every member at least
two weeks before the date of the meeting.  The notice shall state the place, the date,
and the time of the meeting. The notice may be delivered by post, electronic mail, or
FAX at the address of each member as recorded in the Institute and if so sent, shall be
deemed to have been delivered. '

(6)  Notwithstanding the provisions of the immediately preceding provision, the Chairman
may call a meeting of the Board at short notice w consider urgent matters,

{7t The agenda of the meeting shall be circulated by the Registrar to the members at least
ten days before the meeting.

(¥} Motices for inclusion ol any item on the agenda st reach the Registrar at least ten
days belore the meeting. The Chainnan may permit inclusion of any ilem for which
due notice has not been received.

{99 The ruling of the Chairman in regard to all matters relating to procedure shall be final.

(107 The minutes of the proceedings of a meeting of the Board shall be prepared by the
Registrar and circulated to all the members of the Board: The minutes, along with any

amendment suggested, shall be placed for confirmation at the next meeting of the
Board. After the minutes are confirmed, the minutes shall be signed by the Chairman.

Aunthentication of the orders and decisions of the Board

All orders and decisions of the Board shall be authenticated by the signature of the Registrar.

Other members, power and duties ete, of Senate

(1)

{2)

In addition to the persons provided in section 14 of the Act, the following shall be the
members of the Senate, namely -

{a} Deans

{b) Heads of the Departments or Schools as may be established by the Instimte.

{¢) Onc or more members of academic from each of the Departments and Schools,
nominated by the Chairman ol the Scnate, for a period of one year, subject to a
maximum of two persons from any Department or School,

{d) Two distinguished persons from the industry, Research & Development, Financial
Institutions and any other comparable organisations, nominated by the Chairman of
the Senate, for a period of two yvears,

() Invitees, with no voting rights, whose presence may be sought dunng discussion on
one of more ilems of agenda,

() Upto five student representatives nominated by the Chairman of the Senate, as special
invitees, for a period of one vear whose participation shall be for the non-evaluation
items of the Senate.

Subject to the provisions of the Act, the Senate shall have the following powers and

duties:-

) As the custodian of all academic affairs of the Institute, the Senate is empowerad to

sanction academic programs and courscs, approve their contents and any changes
thereof, and oversee their conduct.

(b) It shall set the criteria for the award of academic degrees and honors and approve each
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(c)

()

(2]

(L

(g}
()

i

individual avward.

It shall set the criteria for the termination of students' programs and approve cach
termunation with due deliberation.

In t}nc pursuit of its duties, the Senate is empowered to conslitute permanent and other
sub-comumittees, appoint their members and sct their powers that shall not cqual or
exceed the pﬂwcrﬂ of the Senate as a whole.

The Senate l‘l'hi} invest the Chairman with pm‘wrs to facilitate qpeud» d‘,uamn—m'tluncr in
academic matters. However, all academic decisions of the sub-committees and of the
Chairman and {unctionaries shall be reparted to the Senate for confirmation,

All academic matters related to the selection of students or parlicipants in academic
programs and courses, and periodic mformation regarding their progress and completion,
shall similarly be reported to the Senate for its information and approval.

The Senate alone may approve changes in the program of study of students.

The creation of new academic departments, schools and centers or abolition thereof or
any significant changes in the profile of such entities that are already existing, shall be
approved by the Senate and thereby recommended to the Board.

Policy and infrastructural initialives that have bearing on the research and academic
profile of the Institutc shall be presented to the Senate on a regular basis for
its comments and ddVlGE which shall be non-binding but must be comnmunicated to the
Board.

The Senate shall have powers o invite such person or persons as may be deemed fit Lo
attend a meeting of the Senate,

(3} (a) The Senatc shall meet at least four times during a calendar vear.

(b} Meetings of the Senate shall ordinarily be convened by the Chairman either on his motion

(c)

{d)
{=)

(0

or on & requisition signed by not less than one-third members of the Senate.

The meeting of the Senate shall ordinarily be presided over by the Director, if present.
In his absence, the Acting or Officiating Director shall preside over.

One third of the members  shall form quorum for a mecting.

All the matters considered at the meetings of the Senate shall be decided by a majority of

the voles of the members present including Chairman. If the votes are equally divided,
the Chairman shall have a second or casting vote.

A written notice of the meeting shall he sent by the Registrar, to every member at least
two weeks betore the date of the meeting. The notice shall state the place, the date, and
the time of the meeting. The notice may be delivered by post, electronic mail, or FAX at

the address of each member as recorded in the Institute and if so sent, shall be deemed to

()

(i}

have been delivered.
Notwithstanding the provisions of the immediately preceding provision, the Chairman
may call a meeting of the Senate at short notice to consider urgent matters.

The agenda of the meeting shall be circulated by the Registrar to the members at least
seven days before the meeting.

Motices for inclusion of any ilem on the agenda must reach the Registrar, at least ten
days before the meeting. The Chairman may permit inclusion of any item for which due
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{

notice has not been received.
The ruling of the Chairman in regard to all matters relating to procedure shall be final.

The minutes of the proceedings of a meeting ol the Senate shall be prepared by the

'Rr..matnr, and circulated to all the members of the Senate. " The minutes along with
amendments, if any suggested, shall be placed for confirmation at the nexl meeting of

the Senate. Afier the minutes are confirmed, the minutes shall be signed by the
Chairman.

In emergent cases, the Director may exercise the powers of the Senate and report the
decisions taken at the next mecting of the Senate.

Other authorities of the Institute

In addition to the authorities specified in section 10 of the Act, the following shall be the other
authorities of the Institute, namely:-

{1} The Finance Committee

(11) The Building and Works Committee

Finance Commities

(1) The Finance Committee, hereafter referred to as ‘Committee’ shall comprise of the

[ollowing mentbers, namely :-
it the Chairman, ex-officio;
ic) two persons nominated by the Central Government,
id} two persons nominated by the Board,
{2} the Director; ex-officio; and

(fi the Registrar shall act as Secretary of the Fingnee Committee on ex-officio basis.

{2) The Commitiee shall —

(ay

()
(c)

(b)

{c}

(d)

(e)

provide its views and make its recommendations to the Board either suo-moto or on the
advice of the Board or of the Director on any financial matter relating to the Institute.

provide advice and guidance relaling to resource mobilization.

perform any other functions as the Board may decide from time to time.

{3} (a) The Committee may ordinarily meet twice during a calendar vear.

Meetings of the Committee shall ordinarily be convened by the Chairman either on his
motion or at the request of the Director or on a requisition signed by not less than three
members of the Committes.

Three members including one nominee-member from the Cenmal Government shall
constitute quorum for a meeting,

All the matters considered at the meetings of the Committee shall be decided by a
majority of the votes of the members present including Chairman.  If the votes are
equally divided, the Chairman shall have a second or casting vote.

A written notice of the meeting shall be sent by the Registrar, 10 every member al least
two weeks before the date of the meeting. The notice shall state the place, the date, and
the time of the meeting. The notice may be delivered by registered post, speed paost,

crmiar alartranie mail oar TAY ar the addrace of sach mamhbars ac eoecardsd in the
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Institite and i s0 sent, shall be deemed to have been deliverad.

{(f) Motwithstanding the provisions of the immediately preceding provision, the Chairman
may call a meeting of the Committee at short notice to consider urgent matters.

(g} The agenda of the meeting shall be circulated by the Registrar to the members at least
seven days before the meeting,

least ten days before the meeting. The C hairtan may permit inclusion of any itern for
which due notice could not be given.

(i) The ruling of the Chairman in regard to all matters relating o procedure shall be final.

(i) The minutes of the proceedings of a meeting of the Committee shall be prepared by the
Registrar, and circulated to all the members of the Commuittee. The minutes along with
amendment, if any suggested, shall be placed for confirmation at the next meeting of the
Committee.  After the minutes are confirmed, the minutes shall be signed by the
Chairman,

(k) A copy of the minutes of meeting of Finance Committee shall be placed before the Board
of Governors in a meeting,

8. Building and works committee, its powers and dutics

(1) The Building and Works Committee, hereafter referred to as ‘Committes’, consisting of
not less than five and not more than seven members as may be appeintad by the Board,
including Director as an ex-officio member, The committee shall also be an authority
within the meaning of section 10 of the Act, The Director shall be the Chairman of the
Comimittes.

{2} The following arc the powers and duties of the commitice;-

(z) It shall be responsible under the direction of the Board for construction of all major
capital works after securing from the Board the necessary administrative approval
and expenditure sanction,

(b} It shall have the power to give the nccessary administrative approval  and
expenditure sanction for minor works and works pertaining to maintenance and
repairs, within the grant placed at the disposal of the Institute for the purpose.

(c) It shall cause to be prepared estimates of cost of buildings and other capital works,
minoer works, repairs, maintenance and the like.

idy It shall be responsible for making technical scrutiny as may be considered nacessary
by it,

{2} It shall be responsible for enlistment of suitable contractors and acceptance of
__tenders and shall have the pm& er to give dircetions for departmental works where
NECCEEATY.

(fi 1t shall have the power to settle rates not covered by tender and settle claims and
disputes with contractors.

(33 The Committee shall perform such other functions in the matter of construction of buildings
and development of land for the Institute as the Board may entrust to it from time to time.

(4} In emergenl cases the Chairman of the Committee may exercise the powers of the
Committee. Such cases shall be reported by him to the Committee and the Board at the

(h) Nnhu.a. t::nr umluqmn of any item on the ‘agenda must reach the RLE‘ISH’EI’ 1o this behalf,at
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next meeting of the Committee and of the Board.
{3) The Committce shail meet as often necessary but at least twice a year. 4
{6} Three members shall form a quorum for a meeting of theCommittee, jir

(7). The provisions in these statutes regarding notices of meeting, inclusion of items in the
agenda and confirmation of the minutes applicable to the meetings of the Board, shall so
far as may be, be followed in connection with meeting of the Committee,

{8} A copy of the minutes of every meeting of the Committee shall be sent to the Board.

Officers of the Institute
The [ollowing shall be the Officers of the Institute:-
(iy The Director,
{ii) The Deputy ﬁircumr.
(iii) The Deans,
(iv) The Heads of Departments.
(v) The Registrar.
Powers and duties of Chairman

(1) The Chairman of the Board, nominated by the Visitor under clause {a) of section 11 of
the Act, shall have the Tollowing powers and duties:-
(a) To fix, on the recommendations of the Selection Committee, the initial pay of an
incumnbent at stage(s) higher than the prescribed minimum in respect of posts to which
appointments can be made by the Board under the provisions of section 25 of the Act.

Motwithstanding anvihing contained abowve, he shall have full powers to accord
protection of pay in all cases where Board is the appointing authority.

{b} To approve the proposal of the Director to travel abroad for official purposes, subject
to guidelines issued, il any, by the Central Government.

{(c) The Chairman shall executc the contract of service between the Institute and the
Director subject to the condition that the Chairman shall not be personally liable in
respect of anything under such contract,

{d) Inemergent cases, the Chairman shall exercise the powers of the Board and inform the
Board of the action for ratification,

Travelling Allowances for the Chairman and the members

The Chairman and the Members of the Board and other Authorities and members of the
Comrmittees constituted under the Act or these First Statutes or appointed by the Board or other
Authorities shall be entitled to travelling allowances and daily allowance, as laid down by the
Board from time to time, for attending the meetings of the Authorities and Committees.

Director and its powers and funetions

{1} Notwithstanding anything contained in these First Statutes, the Council may appoint an
eminent person as Director on contract for a period not exceeding five years, with a
provision for renewal for further periods. The contract of service of the Director shall be

as stipulated in Schedule A:

t_ry
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(2)

Frovided that cvery such appointment and terms thereofl shall be subject to the prior.
approval of the Visitor.

The following are the powers and functions of the Director:-

{i}  The Dircctor shall have the power to fix, on the recommendations of the Selection
Committee, the initial pay of an incumbent at a stage higher than the minimum of
the scale but not inv a[wng maore than five increments in respect of posLs Lo which
appointment can be made by him under the powers vested in him by the provisions

of the Act,

(iiy He shall have the powers to permit members of academic, technical and
administrative stalT for research, training or for a course of instruction or for any
other purpose considered fit by him. within India or ubroad, subject to such terms
and conditions as may be deemed fit and proper.

(i)  He shall have the powers to employ all necessary staff, except casual labour, paid
{rom contingencies and project funds or such other fund available at his dispasal.

{iv) In exceptional cases, subject to availability of funds, the Director shall have the
power Lo create temporary posts with the approval of the Chairman, of not-more
than two years’ duration on approved scales of pay under report to the Board
provided that no such post, of which Director is not the appeinting authority, shall
be 50 created,

(v} Heshall be the *Competent Authority’ for all the employees, as further elaborated in
the Conduct Rules in the Schedule C,

(vi) He shall submit the annual reports, annual budget proposals, annual accounts and
annual audit reports to the Board.

{vii) Subjeet to the budget provisions and further subject w the powers delegated by the
Board of Governors from time to time, the Director shall have pawers to (i) incur
expenditure for running the Institute, (i) re-appropriate funds with respect to
different items constituting the recurring budget up o fxed limits without invelving
any recurring liability, (111} waive the recovery of excess payment, if any, subjeet 1o
the condition that such excess payment is not a result of misrcpresentation of the
emplovee, (iv) write off the irrecoverable losses,

(vili} He shall have the powers to approve remission or reduction of licence fee for
building{s) rendered wholly or partially unsuitable.

{(ix) He shall have all the powers of a head of department for the purposes of rules in the
account code, the fundamental and supplementary mles and other rules of the
Government in so far as they are applicable or may be made applicable to the
conduct of the activities of the [nstitute.

~(x)—He shall have powers to approve and sanction expenditures relating to purchases,

services contracts such as housekecping, security, outsourced manpower, and also
advance payment Lo suppliers or other parties.

(xi} If for any reason, the Registrar is temporarily absent, for a peniod not exceeding one
month, the Directar shall take over or assign to any member of staff of the Institute,
any ol the functions of the Registrar as he or she deems [iL.
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(xii) All contracts for and on behalf of the Institute, except the one between the Institute
and the Director, shall, when anthorized by a resolution of the Board passed in that
behalf, be in writing and be expressed to be made in the name of the Institute and
every such contract shall be executed on behalf of the Institute by the Director, but
the Director shall not be personally liable in respect of anything under such contract.

(wiii) The Director may, during his absence from headquarters, authorise the Deputy
Director or one of the Deans or a senior Professor present to sanction advances for
travelling allowance, contimgencies and medical treatment of the stalf and sign and
counlersign bills on his behalf and auwthorise him for assuming such powers of
Director as may be specifically delegated to the Deputy Director or one of the Deans
or a senior Professor present by him inwriting.

(xiv) The Director may, at his discretion, constitule such Commitlees as may be
comsidered appropriate,

(xv) In the event of the occurrence of any vacancy in the office of the Chairman of Board
of Governors by reason of death, resignation or otherwise or in the event of the
Chairman being unable to discharge his functions owing to absence, illness or any
other cause, the Director may discharge any or all the functions assigned to the
Chairman under Statute 10.

{xvi}) The Director may, with the approval of the Board delegate any ol the powers, vested
in him by the Act and Statutes to one or more members of the academic or
administrative staff of the Institure.

13.  Deputy Director

{1} The Baoard, in the interest of smooth functioning of the Institute, shall have the power
to create one or more posts of Deputy Director.

(2} The appointment of the Deputy Director, from among the faculty members of the
Institute, shall be made by the Board on the recommendation of the Directar.

{3y The Deputy Dircctor shall assist the Dircetor in such academic and-administrative
work as may be considered necessary from time to time.

(4}  The Deputy Director shall be paid such Allowances and provided such facibites as
may be approved by the Board from time to tima.
14.  Deans

{1y The Board shall appoint Dean(s), from among the faculty members of the Institute, for
perfomming such duties and functions and on such terms and conditions as the Board
may decide from time to time.

{2} The Deans shall be paid such allowances and provided such facilities as may be
approved by the Board from time to time.

15.  Registrar

(1} The Registrar shall be appointed by the Board on the recommendations of the Selection
Committee constituted under clausze (d) of sub-statute {3) of Statute 17 on such terms

h
(W)}
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and conditions as the Central Government may specify from time to time.

(2) In addition to the role provided in section 19 of the Act, it shall be the duty of the
Eegistrar —

a) to take action, as may be directed by the Director, to fill up the vacancies including
casual vacancies of the Authoritics of the Instimte.

by to_perform such other dutics us may be assigned by the Director.

16.  Classification of members of stafl:
(1) The Members of staff of the Institute shall be classified as follows-

(i) Academic staff shall include Director, Deputy Director, Professor, Associate Professar,
Assistant Professor and such other academic post or may be decided hy the Board.

(i1) Technical staff shall include Medical Officers, Engineers, Managers in various arcas such
as Telephone Exchange, Printing Press, Foreman, Supervisaor {Workshop), Mechanic,
Horticultural Assistant, Technical Assistant, Physical Training Instructor and such ather
technical posts as may be decided by the Board from time to time.

(iif) Administrative ‘stafl shall include Registrar, Deputy Registrar, “Assistant Registrar,
Accounts Officer, Internal Auditor, Manager (Facilities), Security Officer, Private
Secretaries, Executive Assistants, and such other administrative posts as may be decided
by the Board from time to time,

17.  Appointments and procedures for appointment

(1) All posts at the Institute shall normally be filled by advertisement, but the Board shall have
the power to decide, on the recommendations of the Director that a particular post be
filled by invitation or by promotion from amongst the members of the stalT of the Institute.

(2)  If the post is to be filled by advertisemenl, the terms and conditions of the post shall be
advertised by the Registrar and all applications received within the date specified in the
advertisement shall be considered for screening and short-listing by the Screening
Commitice and further process by the Selection Committee.

{3) Notwithstanding anything containing in sub-statute (1), if the Board considers it
appropriate, there shall be a running advertisement on the web site of the Institute for
various posts and applications received from time to time may be considersd by the
appropriate Departmental Committees and their recommendations shell be sent to the
Director for taking appropriate action in accordance with the procedure for selection laid
down by the Board from time to time.

——————{—While-making-appointments;forvarious reserved-eategories—the Board-shatt-follow -the
orders and instructions issued by the Central Government from time to time in this regard.

(5)  All the appointments to various posts shall be made by the Board on the recommendations
of the Selection Committees constituted as follows, namely -

{(a) Deputy Director(from amongst existing Professars)
{i) Chairman — Director

(ii} Member - One expert nominated by the Visilor,
El
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(i) Members — Three from the Panel of Experts approved by the Board of
Crovernors,
{b) Professor:
(1} Chairman — Director
(i) Member - One expert nominated by the Visitor,

(il Members — Three from the Panel of Experts approved by the Board of
Governors.

{c) Associate Professor Assistant Professor, and equivalent positions:
(i) Chairman — Director
(it) Members - Three from the Panel of Experts approved by the Board.

(iiiyMember — Head of the Department concerned 1f the post for which
selection s being made is lower in status than that held by the Head of the
Diepartment.

{d) Registrar:
{i) Chairman - [Mrectaor,
(i1} Member - Deputy Director or One of the Deans or a Professor.

(i) Members - Two nominees of the Board, one being an expert but other than
a Member of the Board,

{2} In-charge, Knowledge Resources and Management:
(i) Chairman - Directar.
(i) Members - Three from the Panel of Experts approved by the Board of
Grovernors,
(f} Technical and Other Positions at levels higher than (g) categories:
(i} Chairman — Director,
(ii} Member - Deputy Director or one of the Deans or a Prafessor nominated
by the Dircctor

() Members — Two from the Pancl of Experts approved by the Board of

(rovemors,

(iv) Member - Head of the Dept. concerned or the Registrar, as the case may
be,

(g) Deputy Registrar, Assistant Registrar, Accounts Officer, Internal Auditor,
Stores Officer, Engincers, Medical Officers and all other Adminisirative and
Technical posts of Group A category

(i} Chairman - Diractor or his nominee,

{11} Member - Deputy Director or one of the Deans or Professor nominated by

the Director.
i111) Members - Two nominees of the Board.

{iv) Member — Registrar.
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(h) In the case of other posts not covered by categories listed under (a), (b), (c), (d),
(¢} and (f) and for which the Director is the Appointing Authority, the Selection
Committee shall consist of:

(i) Chairman - I¥rector or his nomines.

(1) Member - A nominee of the Board.

(1) Member - Head of the Department concerned or the Registrar, as the case
may be.

(iviMember - An expert from the staff of the Institute nominated by the
Dhirector,

(i} In the case of all other posts, the Director may, at his diseretion, constitute such
Selection Committees as may be considered appropriate by him or her.

(6)  All the Selection Comumittee for appointments to the posts reserved for Scheduled Caste
or Scheduled Tribe or Other Backward Class candidates shall include one Scheduled
Caste or Scheduled Tribe member or one Other Backward Class member from a panel
approved by the Director,

(7)  The Chairman of the Selection Comumittee may invite an additional expert from approved
pancls to assist the Selection Committee who shall not participate in the final
recommendation of the Commitee.

(8)  The qualifications and the relevant terms and conditions of service for the various posty
except those posts for which the Central Government lays down gualifications, service
conditions, etc. shall be specified by the Board from time to time.

{9} In the absence of the Director, the Deputy Director, or any member of the faculty of the
Institute who is appointed to perform the current duties of the Directar, shall be the
Chairman of the Selection Committees.

(10} Where a post is to be filled on contract basis or by invitation, the Chairman of the Board
of Governors may, at his or her discretion, canstitute such ad-hoc Selection Committoes,
as the circumstances of each case may require. The appointment thus made shall be
approved by the Board,

(11} Where a post is to be filled by promotion from amongst the members of staff of the
Institute or when to be filled temporarily for a period not exceading twelve months, the
Board shall lay down the procedure to be followed.

(12) When a post is to be filled by advertisement, the terms and conditions of the appointment
shall be advertised by the Registrar and all applications received within the date
specified in the advertisement shall be considered by the Selection Committee.

(13)  No act or proceeding of any Selection Comumittee shall be called in question on the
ground of the-absence of any member or members of the Selection Committee.

(14} Candidates selected for interview for a post under the Tnstitute may be paid such
travelling allowances as may be determined by the Board from time to time in this
behalf.

(15)  All appointments shall be reported to the Board at its next meeting.
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19,

20,

2L

22,

(1) Chair Professors, Joint Faculty, Adjunct Faculty, Distinguished Faculty, Honorary
Professor, and Visiling Faculty appointments - The Institute may ereate Chair
Professorship(s) which may be funded partially or fully from the institute’s own
resources or from the funds received from donations.

{2} The Institute may male joint appointments of faculty who could share his or her time
along with another Institution within or outside the country cither for rescarch or for
teaching or bath, on such terms and conditions as the Board may in each case decide. In
the case of a foreign faculty member, the terms and conditions of appointment shall be
subject to the guidelines of the Government of India.

i3y The Institute may from time to time appoint honorary, distinguished, adjunct faculty and
visiting faculty at different levels keeping in view the needs of the Institute and the
availability of such persoms as are considered necessary. The Board shall frame
puidelines relating to these appointments from time to time.
Terms and Conditions of Service of the Employees and Determining their Seniority
(1) There shall be the Tollowing categories of employees of the Institute —
2} Permanent Emplovees
b} Temporary Emplovees
¢} Employees on Conlract
The terms and conditions of service tor each of the above categories shall be as  provided

i the Schedule B.

(2} For determining the inter-se seniority of emplovees of different categories for specific
purposes such as for the membership of authorities and bodies, residential acconunodation
etc, the Board may approve the norms and guidelines from time to time.

{3) The emplovyees shall be governed by the Conduct Rules as detailed in the Schedule C.

Benefits and Facilities for the Employees

(1) The varieus benefits and facilities shall be available to the eligible employees as may be
mentioned in the letter of appeintments and the nature of such appomtments held by them,
as provided in Schedule D

(2} The vacation and leave: The emplovees of the institute shall be entitled to the vacation and
leave as laid down in Schedule E.

Authentication of Orders and Decisions of the Authorities and Legal Proceedings

(1} All Orders and decisions of the Authorities shall be authenticated by the signature of the
Fegistrar or any other person authorised by the Board in this behalf.

{2) The Registrar may sue and be sued in the name of the Institute. In the absence of the
Eegistrar or when authorised by the Director in this behalf, the Deputy Registrar or the
Assistant Registrur shall represent the Institute in legal proceedings; shall sign pleadings and
other docurnents and accept processes on behall of the Institute in such legal proceedings.

Departmenis, Schools, Centres Divisions, & other Units

The Beoard may from time to time create, continue, combine or close down any academic
units such as departments, schools, research or other centres including service centres,
divisions on the recommendation of the Senate,
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23. Head of Department, School, Centre, Division

(1) Each Department or School and Centre or Division or similar unit shall be placed in the
charge of a Head or Professor-in-Charge who shall be selected and appointed by the Director
“from among the academic staft of the Instinute:

- Provided that when in the opinion of the Dircctor, the situafion so demands, the Dircctor may
himself or herself take temporary charge of the Head or place it under the charge of the
Deputy Director or an academic statt from another department for such period as the Director
may decide in cach case from time to time.

(2) The Head shall be responsible for the activities under his or her charge subject to the
direction and general control of the Director.

(3) It shall be the duty of the Head to see that the teaching, research and development.
administrative and other activities and the decisions of the Authorities of the Institute and of
Director are faithfully carried out. He or She shall perform such other duties as may he
assigned to him or her by the Director.

24. 'Institution of Fellowships, Scholarships, Assistantships, Medals and Prizes

(1) The Board may institute lrom time to time Fellowships, Schaolarships, Assistantships, Medals
and Prizes for awarding them to its students at undergraduate, postgraduate, research and
post-doctoral and other levels,

(2} The Institute shall decide the value, number and conditions of award for cach of them from
lirme W tme,

(3) In addition to the funds of the Institute for the above mentioned purposes, funds received
from donations may also be utilised.

25.  Fees and Other Charges payable by the Students

{1) The students admitted to the various programmes shall pay tuilion fees at the time of first

. admission and thereafler every academic vear for pursuing the programme tw which he or

she is admitted, as may be prescribed by the Board as per the policy decided by the Council
[rom time to time.

(2} The Director shall decide in consultation with the Senate, the eligibility and guidelines for
administering the Merit-Cum-Means assistance to the meritorious students.

26 Hostels; Halls of Residence and Wardens .

(1) Allthe stodents, namely, under-graduate, postgraduate and research scholars shall
reside in the Halls of Residence and Hostels built, managed, recomised or otherwise
by the [nstinite:

Provided that in exceptional cases, the Director may permit a student, scholar or
fellow to reside outside the campus of the Institute on such condition as may be laid
down from time to time for this purpase.
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{2} Every resident in the Halls and IHostels shall abide by the rules laid dlm-;H by the
witrdens with approval of Director tor the purpose,

{3} For cach Hall and Hostel, there shall be a warden and such number of associate
wardens and other staff as may be determined by the Director fram time to time.

{4) The offices of warden and associate warden shall be held by the members of the
faculty of the Institute. The appointments shall be made by the Dircetor Tor such
period as he or she may decide.

(5) wardens and associate wardens shall be paid such allowances and provided such
facilities as may be approved by the Board (rom time 1o time.

{6} The Board may decide to create such coordinating facility for the Hostels and Halls
of Residence as may be necessary,

(7) The conditions of residence of students, levying of Fees for residence and of other
charges as also the management of the Halls of Residence and Hostels shall be in
accordance with the rules approved by the Director.

27, Conferment of Honorary Degrees

{1} All the proposals for the conferment of honorary degrees shall be made by the Senata and
shall require the assent of the Board belore submission to the Visitor for conlirmalion,

(2} Whenever it is necessary, the Chairman of the Board may submit, on behalf on the Board,
such propaosal to the Visitor,

28.  Withdrawal of Degrees

{1} The Senate may by a special resolution passed by a majority of not less than veo-thirds of
the members present and voting, recommend to the Board, the withdrawal of any degree or
academic distinction conferred on or any certiticate or diploma granted, to any person by the
[nstitute for good and sufficient reason ;

Provided that no such resolution shall be passed uatil a notice in writing has heen given to
that person calling upon him to show cause within such ime as may be specified in the notice
why such resolution should not be passed and until his ohijection, if any, and any evidence he
may produce in support of them, bave been considered by the Senate.

(21 The Board shall consider the recommendation of the Senate and pass final orders relating to
the withdrawal or otherwise of the degrees, diplomas, certificate or the academic distinction
as the case may be.

29, Promotion of Entrepreneurial Initiative

{1) The Institute may promote faculty and students’ participation in Entreprencurial and
similar activities.

(2} The Board may frame suitable rules providing flexibility for such promotional
acijvities,
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30.

31.

32,

33.

34,

35,

Knowledge, Resourees and Management

(1) The Institute may provide for creation of suitable facilities for Knowledge, Resources and
Management purposes to cater to the needs of the academic staff, students, researchers and
others engaged in academic, management and administrative pursuits including the [roCess
of Technology Enhanced Leaming Programmes, through contemporary means and methods
in electronic and print form.

(2) The Institute while providing suitable facilities and structure may also lay down the norms
and necessary guidelines for this purpose.

Resource Mobilization-and Corpus or Endowment Fund

(1} The Institute may raise its own resources from different sources such as Consultation,
Donations, Continuing Education, Distance Education, ete. so that some of its additional
needs may be mel from such funds.

(2) The Institute may create its own Corpus Fund or Endowment to credit donations, wherever
necessary to do so, savings from different funds and sources, and manage the funds through
a structured system,

(3) The Board may create such suitable structures for the aforesaid purpose as it may deem
appropriate with due accountability,

Continuing Education Programmes

The Senate may create suitable structures and procedures to offer Continuing FEducation
Programmes by the Institate. It may lay down suitable norms and guidelines in this regard.

Technology Enhanced Learning Programmes

The Board may create suitable structures and procedures to promote Technology Enhanced
Learning Programme and also the Board may lay down necessary norms and guidelines in this
regard.

Creation of Entities to Promote Academic and Research Excellence
The Board may lay down suitable norms and guidelines for establishing entities such as Special
Purpose Vehicle (SPV), under section 8 of the Companies Act, 2013 and Societies Registration

Act, 1860 (21 af 1860} to promote Academic and Research Excellance.

Interpretation of the Statutes

_the provizions therein shall be final.
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SCHEDULE A
See Statute 1201)
CONCTRACT OF SERVICE OF THE DIRECTOR
An AGREEMENT for service made this....ooooviviee e L cosasicnanminasssinin date of
Two-Thousand and s vnnamamsana s DOONEEN s v oemivr i e v aiisgs

{herein aller called the appointee) of the one part and the Indian Tnstitute of Technology, Mandi, incarporated
under the institutes of Technology Acl, 1961 {Act 39 of 1961) as amended from time to tme (hereinafter

called the Institute).

"WHEREAS in terms of scction 17 (1) of the Institutes of Technology Act, 1961 (herginaller called the Act)
and sub-statute (1) of statute 12 of First Statutes of - Indian Institute of Technology Mandi, 2017 (hereinaller

called Statutes), the Council of the Institutes of Technology referred to in the Act (hereinatter called the
Council) with the approval of the Visitor, has been pleased to approve the appointment of the appointee as the
Direetor of the Institute on contract for ... e e e years and the appointee has accepted such |

appoiniment upon the terms and conditions hereinafier appearing.

NOW THESE PRESENTS WITNESSETH and the parties hereto respectively agree as follows;-

[1] This agreement of service shall be deemed to have been entered into subject at all times to the provisions

of the Act and Statnutes covering the Instimute as in force from time to time as applicable to permanent

confirmed employees. '

[2] The appointee shall be on service under the Agreement Tor o period of L. vears with effect from

................. that is date of joining the post. Provided that if the appointes on conclusion of the period of
service mentioned above is below 70 vears of age, his or her service shall continue till the last date of
the academic yvear in which the appointee concludes the said perind of service or till he attains the age

of 70, whichever is earlier.

| [3]  The appointee shall be the Principal academic and Executive Officer of the Institule and serve the

Institute as the whole time Director of the Institute with powers and duties provided in the said Act and

Statutes. '

[4] The appointee shall devote his whole time to the service of the Institute and will be subject to the
Conduct Rules and other provisions of the said Act and the Statutes, Any information ohtained by
appointee during or in connection with his service and the work upon which he is engaged shall be

treated as secret and confidential and appointee shall abide himself or herself accordingly.

[5] During the period of his service except m respect of any period of suspension and also of any period of

leave without pay. the appointee shall be entitled subject to the Indian Income Tax to an initial pay of |
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[%]

RS......... provided that if any ‘time the ¢ appointee procecds on R|Lpl11~1LiL111 out of India his pay and |

allnwancaq during the period of his deputation will be such as may be decided by the Board of |
Governors, In addition, the appomtec shall draw allowances like Dearness Allowance, City

Compensatory Allowance ete. as maybe admissible from time to time as per rules of the Institute,

During his or her service under these presents the appointee, if on deputation from another Instintion; be

‘roverned by the térms and conditions of the parent institition of ihe appointee. In all other cases, the .

'nppoiutee shall be governed by the New Pension Scheme (NPS) of the Government of India, as _.

applicable to the emplovees of the Institute.

Notwithstanding anything hereinbelore contained, the appointee shall, unless otherwise decided by the
Institute, be entitled to receive the whole or in part as may be determined by the Institute, the benefits

of any improvements in the revision of pay and in retirement benefits that may be effected by the

Institute, He or She will also be eligible for any improvements in any other conditions of the service of |

members of the staff of Tnstitute,

The appointee shall be entitled to leave as admissible to permanent non-vacation employess of the

Institute under the Rules framed or as may be framed by the Board,

The appointee shall be entitled to furnished free of licence fee accommodation in the campus of the

Institute as may be sanctioned by the Board of Governors of the Institute. In case, the appointee is

required to stay outside the campus, the Board shall decide the arrangement or payments for the

accommuodation betitting the position of the Director, outside the campus.

[10] The appuintee shall be eligible for privilege in relation to medical attendance and treatment as provided |

x[LL]

the Rules of the Institute,

for by the Rules framed or may be framed by the Board for the emplovees of the Institute,

The appointee shall be paid travelling expenses for joining the Institule as admissible to an officer of the
Central Government of equivalent rank under the Transfer Travelling Allowances. Rules of the Cenlral
Government deeming the appointment of the appomtes as on transfer in the public interest. If the
appointee is required to travel in the interest of Institute work, he shall be entitled to travelling
allowance on the scale provided for in the Travelling Allowances Rules of the institute in force from

time to lime.

Similarly, the appointee shall be entitled to leave travel concession for visiting his hometown as per

[12 »‘m}f amount ruu:wud l_w Ih-a appmntee from books and ar’L]L]C‘: published by him at his cost shall be left |

to him as an encouragement for continuing hla w:}rl{ in that line. He would also h:. allowed to do

consultancy and retain benefits of the same as per rules laid down by the Board from time to time.

[13] The service of appuintee may during the period of contract, be terminated by the Institute at any time by

three calendar months notice in writing given al any time during service under this contract without any

cause assiened. Provided alwavs the Institute mav in lieu of the notice hersin provided to give the
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The appointee may terminate his service by giving to the Institute three calendar months notice in
writing.

[14] The appointee will be allowed the status of Professor of ............

tesearch in the Department of ..., of the Institute,

[15] In respect of any matter for which no provision has been made in this agreement, the appointee shall be

governed by the said Institutes of Technology Act 1961 as amended from time to time and the Statutes
made thereunder for time being in force.

IN WITNESS WHEREOF on the day and the vear first above written, the Chairman of the Board of

Governors of the Institute and hereinto set his hand and the appeintee has hereinto set his hand.

Sipned and delivered for the Chairman, Board of Governors,

Indian Institute of Technology Indian Institute of Technology, Mandi

[n the presence of Signature of

Wilnesses with addresscs.

Signed and delivered by the Director, IIT Mandi,

said appoinles

In the presence of Signature af

witnesses with addresses

vivroan to take part in teaching and |
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1.

The Terms and Conditions of Service of the Employees

SCHEDULE B
[See Statute 19(1)]

Permanent Employees

{1} Every appointment shall be subject to the condition that the appointee is certified as being
in sound health and physically fit for the service, by a medical authority nominated by the
Board : Provided that the Board may for sufficient reasons relax the medical requirements |
in any particular casc or cases or dispense with such medical examination in any case or
class of cases subject to such conditions, 1f any, as may be laid down by the Board.

(2) The age of superannuation of the employees shall be regulated and prescribed in
¢ ag UREL AT ployees shall be reg :

accordance of the orders of the Government of India in this hehalf from time to Hme and
a3 adopted by the Board.

(3) Subject to the provisions of the Act and the Statutes, all the appeintments to permanent
positions under the Institute shall ordinarily be made on probation for a period of one year
afler which period, the appointee, if confirmed, shall continue to hold office subject to the
provisions of the Act and the Statures, till the end of the month in which attains the age of
superannuation, as may be prescribed from lime to time,

(4} The appointing authority shall have the power to extend the period of probation of any
appointee for such periods as may be found necessary but not exceeding two vears,
provided that if, after the extended period of probation, the appointee is neither confirmed
nor his services terminated, he shall be deemed to have continued on temporary basis, and
then his services may then be terminated on a month’s notice or on a puyment of a |
month’s salary thereof.

(5} The Appointing Authority shall have the power to terminate the services of any member
of the statf without notice and without any cause assigned during the period of probation.

(6) Where the Board considers that in the interests of students and for the purposes of

teaching and guiding the research scholars, any member of the academic staff should be

re-employed after superannuation, it may re-employ such a member till the end of the
semester or academic session us considered appropriate in the circumstances of each case. |
Provided that in no circumstances such member shall be re-employed for any purposes
other than those of teaching and research,
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{7y Where it becomes ﬁeééssary to re-employ a.n.;.:”'é'.u'{_;lﬁ member bevond the end of the

(8)

academic session, the Board may, with the p_re\_:i-jt_ls approval of the Visilor, TI_‘.-I'_‘.l'_I'll_'I!L‘i:_."
any such member for a period upto three years in the first instance and up to two years
thereafter and in no case exceeding the end of the academic session in which attains the
age of 700 years. Provided that in no circumnstances such member shall be re-employed for
any purposes other than those of teaching and research,

A permanent employee of the Institute may resign or retire from services by giving to the

Appointing Authority threc months notice provided that the appointing authority may for |
sufficient reasons cither reduce this perind or call upon the employee concerned to |

continue till the end of the academic year or semester in which the notice is received.
Retirement or other benefits shall be in accordance with the provisions of Government of
India as applicable from lime to time.

Temporary Emplovees

(1)

(2)

The service ol a temporary employee shall be liable to termination at any time by notice
in wriling given either by the employee to the Appointing Authority or by the Appointing
Authority to the emplovee. The period of such notice shall be one month, unless
otherwise agreed to by Lthe Institute and the employee.

The other terms and conditions of service of such emplovees shall be such as may be

specified by the Appointing Authority in the letter of appointment

Appointments on Contracts

(1)

(2)

(3)

Notwithstanding anything conlained in these schedule, the Board may in special
circumstances, appoinl an eminent person on contract for period not exceeding 5 vears,

with a provision of renewal for further period, provided that every such appointment and |

terms thereol subject (o the prior approval of the Visitor,

subject 1o the provisions contained in the Act, the Board may appoint any person an

contract 1 the specified Scales of Pay and on terms and conditions applicable to the |
relevant post for a period not exceeding five vears with a provision of renewal for further |

period. For making such appointments, the Chairman of the Board may, at his or her
diseretion, constitute such ad hoe Selection Committees as deemed fit and proper.

Notwithstanding anything contained in these schedule, the Council may appoint an
eminent person as the Director on contract for a period not exceeding five years, with a
provision for renewal for further periods, provided that every such appointment and terms

thereof shall be subject to the prior approval of the Visitor.
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| Definitions

SCHEDULE-C N "|

[See Statute 19 (3)] '

Conduct Rules for the Employees I
Application

The provisions contained in this Schedule shall apply to all the employees of the Institute,

2. Inthis Schedule unless the context otherwise requires-

{(a) "Compelent authority” means:-

(i) "The Board of Governors” in the case of the Director,

(11} "The Director” in the case of all olher emplovees.

(b) "Members of the family” in relation to an employee meludes-

{1} the spouse, child or step-child of such employee residing with and dependent, and such
~ other dependants as may be permitted under the Central Government Rules or
directive in this regard. ' Bl

(¢} Service" means service under the Institute,

{reneral

3 An employee of the Institute shall devote whale time to the service of the Institute and shall not |
enguge directly or indirectly in any trade or business or any other work which may interfere with the
proper discharge of duties, bui the prohibition herein contained shall not apply to academic work
and Consultative Practice or any Entrepreneurial or any similar activity undertaken with the prior |
permission of the Institute, which may be given subject to such conditions as regards the acceptance
of remuneration and conditions as may be laid down by the Board from time to time.

4. (a) Every emplovee shall at all times maintain absolute integrity, devoticn to duty, and do nothing that is
unbecoming of an employee of Indian Institute of Technology Mandi, and also be strictly honest and
impartial in his official dealings.

b} An emplovee should at all times be cowrteous in his dealings with other members of the staff,
students and members of the public.

(¢} Unless otherwise stated specifically in the terms of appointment, every employee is a whole-time
emplovee of the Institute, and may be called upon to perform such duties, as may be assigned by
competent anthority, beyond scheduled working hours and on closed holidays and Sundays. These
duties shall inter-alia include attendance at meetings of committees to which appointed or required
by the Institute,

{d) An employee shall be required to ohserve the scheduled hours of work, during which must be
—presentat the place of his duty, unless required to be elsewhere on duty——

{e) Except for valid reasons or unforeseen contingencies, no employee shall be absent from duty
without prior permission.

(f) No employee shall leave station except with the previous permission of proper authority, even

during leave or vacation
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Taking Part in Politics and Election !

5 (i) No empioyee shail take part in politics or be associated with any party or organisation  which tukes
part in political activity, nor shall subscribe in aid or assist in any manner any political movement or
activity,

{ii) No employes shall canvass or otherwise interfere or use influence in connection with or take part in any
election to legislative body or lecal authorty: Provided that an emplovee of the Institute qualified to
vole at such clectiom may exercise right to vote but where so does, shall give no indication of the
mianmner in which proposes to vote or has voted. |

6. Connection with Media

(1) No employee shall, except with the previous sanction of the competent authority, own wholly or in
part, or conduct or participale in the editing or managing of any newspaper or other periodical
publications,

{2) Mo employee shall, except with the previous sanction ol the competent authority or any other authority
empowered by it in this behal £, or in the bona fide discharge of duties, participate in any media activity |
or contribute any article or write any letter either anonymously or in own name or in the name of any |
other person to any newspaper or periodical :

Frovided that no such sanction shall be required if such media participation or when such contribution
is of a purely llerary, artistic or scientific character.

Note: Subject to the restrictions noted below, members ol the stalT are at liberty, without any sanction
as contemplated above, to publish their original scientifie, literary or artistic works,

. 7. Criticism of the Institute

Mo emplovee shall, in any media activity or in any document published ancnymously or in own nume or in
the name of any other person or in any communication to the media or in any public utterance, make any
staternent of fact or opinmion-

(i) which has the effect of an adverse criticism of any current or recent palicy or action ol the Instilute; or

(it} which is capable of embarrassing the relations between the Institute and of the Central Government or |
any State Government or any other institute or organisation or members of the public,

Provided that nothing in this paragraph shall apply to any statements made or views expressed by
an emplovee in official capacity or in the due performance of the duties assigned.

8. Evidence before Committee or any other Authority

(1) Save as provided in sub-paragraph (3) below, no employee shall, except with the previous sanction of
the competent authorily, give evidence in connection with any inquiry conducted by any person.
committes or authority.

(2} Where any sanction hias been accorded under sub-paragraph (1), no employee giving such evidence
shall criticise the policy or any action of the Tnstitute or the Central Government or any State
Government,

(3) Mothing in this paragraph shall apply to-

{a) evidence given at any inquiry before any authority appointed by the Institute, by Parliament or by |

a State Legislature; or

(b) evidence given in any judicial inguiry; or

{c) evidence given in any departmental inquiry ordered by the Institute authorities.
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13.

i 14,
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. Punishment, Appcals, ete.

rthipﬁm:,—__... R ——————

17. During the period of suspension, the member of the staff shall be entitled to the payments as per the rules

Unauthorised Communic ation of [nformation

No employee shall except in accordance with any general or special order of the competent authorily or
in the performance in good faith of the duties assigned, communicate, directly or indircetly, any official
document or information to any person.

Crifts

No employee shall, except with the previous sanction of the competent authority, accept or permil spouse |
or any other member of family to accepl from any person other than relations any gift of more than |

trifling value,” The interpretation of the term 'wifling value' shall be the same as laid down in Central
Civil Services (Conduct) Rules 1964 as amended from time to time.

11. Private Trade or Employment

No employee shall, except with the previous permission of the competent authority, engage directly or
indircetly in any trade or business or any private tuition or undertake any employment ouwtside official
assignments. Provided that the above restrictions shall not apply to academic and other related activities
mentioned in clavse 3 undertaken with the prior permission of the competent authority which may he
given subject to guidelines framed by the Board.

Vindication of Acts and Character of Emplovees

Noemployee shall, except wilh the previous sanction of the competent authority, have recourse to any |

Court of law or ta the press for the vindication of any official act which has been the subject matter of
adverse criticism or an attack of defamatory character: Provided nothing in this rule shall be deemed to
prohibit an employee from vindicating private character or any act done in private capacity,

Marriage
No employee who has wille living shall contract another marriage withoul first obtaining the permission

of the Board of Governors notwithstanding that a subsequent marriage is permissible under the personal
and religious law for the time being applicable.

Representations

(2) Whenever an employee wishes to put forth any claim, or secks redressal of any grievance or of any
wrong done, must forward case through proper channel, and shall not forward any advance copies
of request or application to any higher authority, unless the lower authority has rejected the claim, or
refused relief, or the disposal of the matter 1s delayed by more than three months.

(b) No employee shall be signatory to any joint representation addressed 1o the authorities for redress of
any grievance or for any other matter,

An employee shall be governed by the provisions of the relevant rules regurding imposition of penalties
fur breach of any of these rules and preference of appeals against any such action taken.

Suspension; The Director may place a member of the staff appainted at the [nstitute under SUSpension:
{a) where a disciplinary proceeding against him contemplated or is pending; or

(b} where a case in respect of any criminal offence is under investigation or trial,

in Government of India in this regard.
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| 18, Disciplinary proceedings: All disciplinary proceedings shall be conducted foliowing the Rules and
' Orders of the Government of India.

19. Penalties; The following penaltics may, for good and sufficient reasons and as hereinafter provided, be
imposed on any member of the staff:

{1}, Censure;

(it Withholding of increment(s} or promotion;
(ii1)  Recovery from the whole or part ol any pecuniary loss caused to the Institute by negligence or
breach of orders,
(iv)

Reduclion to lower service, grade or post or to a lower time-scale, or to a lower stage in o lime -
scale;

i) Compulsory retirement;

(vi) PRemowval from service which shall not be a disgualification for future employvment under the
Institute;

{vii) Dismissal from service which shall ordinarily be a disqualification for future emplovment under
the Institute.

20. Tmpaosition of penalty:

(a)

An order imposing on any member of the stall any of the penalties specified at paragraph 19 (i) to
(iii} above shall be passed by the Appointing Auwthority after the member of the stall’ concerned has

been given an opportunity to make a representation to the Appointing Authority,

(b}  An order imposing on any member of the stafT any of the penaltics specified at paragraph 19 (iv) to
(vii) above shall be passed by the appointing authority after an enquiry has been held and the

member of the staff has been given reasonahle opportunity of showing cause against the action
proposed to be taken,

21. Motwithstanding the above prowvisions, it shall not be necessary to follow the procedure mentioned
above in the following cases -

(a)

where an employes is dismissed or removed or reduced in rank on the ground of conduct which
has led to hiz or her conviction on a criminal charge;

(b} where the appointing authority is satisfied that for some reason w be recorded by that authority in

writing, it is not reasonably practicable to give to that person an opportunity of showing cause; or

{c) where the Visitor is satisfied that in the interests of the security of the Stata, it is not expedient to

give to that person such an opportunity.
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22, A;ppea]

A member of the stafT aggrieved by any order imposing penalty passed by the Director shall be entitled
to prefer an Appeal to the Board against Lthe order. A member of the staff aggrieved by any order passed
by the Board against him inflicting a penalty on him shall be entitled to prefer an Appeal to the Visitor
against the order, .

23. Time limit for filing appeal

No such appeal shall be entertained unless it is submitted within a period of three months from the date
on which appellant receives a copy of the order appealed againat:

Provided that the Appellate Authority may entertain the appeal after the expiry of the said period, if it is
satisfied that the appellant has sufficient cause for not submitting the appeal in time.

24. The authority with whom an appeal against an order imposing penalty lies may, of its own mation or
otherwise call for the records of the case in a disciplinary proceeding, review any order passed in such a
case and pass such orders as it deems fil as if the member of the stafT concerned had preferred an appeal
against such order ;-

Frovided that no action shall be initiated more than six months after the date of the order to be
revigwed.

25. Notwithstanding anything contained m this Schedule, the Visitor may, on own motion or otherwise after
calling for the records of the case, review any order which is made under this Statute or is appealable
thereunder, and-

{a) confirm, modify or set aside the order,
(b) impose any penalty or set aside, reduce, confirm or enhance the penalty imposed by the order,

(c) remit the case to the authority which made the order or to any other authority directing such further
action or enquiry as considered proper in the circumstances of the case, or

{d) pass such other order(s) as deemed fil.
Froveided that:

(i) an order imposing or enhancing a penalty shall not be passed unless the person concerned

penalny;

(i) It the Visitor proposes to impose any of the penalties specified in clause (iv) to (vii) of
paragraph 19 in a case where proper enquiry has not been held and thereafter on
consideration of the proceedings of such enquiry and after giving the member of the stafl
concerned an opportunity of making against such penalty, may pass such order(s) as may
be desmed fit,
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| 26. The decision u:r't"thé_;-"-kppcﬂ.'ﬂé :‘.'uuLhurily under paragraph 22 or 24 shall, bl.ll'l_][..x.L o the provisions of
' naraoraph 25 he final,

(i)

| {1}

Interpretation

shall be tinal.

27. (1) When a member of the staff of the Institute who has been dismissed, removed or suspended is
reinstated, the appointing authority or the appellate authority that dirccted reinstatement shall
consider and make a specilic order - .

(b) whether or not the said period shall be treated as a period spent on duty.

- would have been entitled had he or she not been dismissed, removed or suspended, as

28. The decision of the Board on all questions relating to the interpretation of these provisions of the schedule

29 Wherever the Conduct Rules are silent, the relevant Government of India Rules shall be fullowed.

{a) regarding the pay and allowances to be paid to the member of the staff of the Institute for the
period of absence from duty; and

Where such authority holds that the member of the staff of the Institute has been fully
exonerated or in the case of suspension, that it was wholly unjustified, the member of
the staff of the Institute shall be entitled to full pay and allowances to which he or she

the case may be, and the period of absence from duty shall be treated as a period spent
on duty for all purposes :

Provided that in case an employee had been placed under suspension due to pendency
of disciplinary proceedings and has been imposed any of the penalties specificd in
clause (i} to (i) of paragraph 19, the entire period of suspension shall be treated as
wholly unjustified and shall be entitled to full pay and allowances and the entire |
period of suspension shall be treated as duty for all purposes.

In other cases, the member of the staff of the Institute shall be given such proportion |
of such pay and allowances as the authority may presenbe : Provided that the |
payment of allowances under clause (i) or clause (ii) shall be subject to all other
conditions under which such allowances are admissible,

In cases falling under clause (iif), the period of absence from duty shall not be treated
as a period spent on duty unless such competent authority specifically directs that it
shall be so treated for any specified purpose.




544 THE GAZETTE OF INDIA : EXTRAORDINARY [PAarT IT—SEC. 3(1))

SCHEDULE-D
|Statute 20 (1))
Benefits and Facilities for the I-impluyucs of the Institute
1. New T'ension Scheme (NPS)

(1) All the eligible employees shall be under the New Pension Scheme (NFS) of the Central
Government introduced throughout the country with effect from the 17 Tanuary, 2004 for its
e e ittt e s Bl i
(2) The details of the Scheme shall be as notified by the Central Government from time to time.
(3) In case Central Government decides to introduce any other scheme of retirement or death benefits
that provides for pension, family pension, retirement or death gratuity, and other benafits, the
benefits of liberal provisions may be extended to the employees of the Institute.

2. Insurance Facility
The employees of the Institute shall be covered under such Tnsurance Pelicy as the Board may decide
from time to time,

3. Medical Facility
The Board has to lay down its own norms for medical benefits.

4. Leave Travel Concession (LTC)
The employees of the Institute shall be extended such Leave Travel Concessions as the Central
Government may decide for its employees from time to time,

5. Vacation and Leave
The Board may frame Rules relating to the Vacation and Leave in respecl af the emplovees of the
Institute.  In case norms notified by Government of India are more liberal, the benelits of liberal
provisions may be extended to the employecs of the Institute.

6. Travelling and Daily Allowances
The employees when they undertake travel for official purposes shall be eligible to the travelling and
daily allowances as may be decided by the Board.

7. Residential Accommodation

(1) Subject to availability, an employee of the Institute, eligible for residential accommodation in the campus
may be allotted house or apartment for residential use subject to such conditions as may be laid down by
the Board.

{2} The allotments of accommaodation shall be in accordance with the Rules that the Board may frame from
time to time.

(3)  (a) An employee of the Institute who has been allotted house or apartment, shall he charged license fee
at the rate approved by the Board including such other charges as may be decided by it from time Lo
time.

(b} In addition to the license fee, charges for water, electricity and any other zervice rendered shall

be recovered from the employee at such rates as may be delermined by the Bourd from time to time,
(4) The Board may allot furnished or unfurnished accommodation without levving any license fee orlevying
such fee at concessional rates to any category of staff, if it considers it necessary to do so in the interest

of the Instinute.

Explanation: - For the purpose of this Statute, the expression "allot” means to grant a license to an employee
of the Institute to occupy a house or a portion thereof, swned or leased by the Institute, for use as residence.
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SCHEDULE - E
[See Statute 20 (2)]
LEAVE PROVISIONS
1. Applicabilicy
The provisions contained in this Schedule shall apply to all emplovees of the nstitute.
2. Definitions
In this Schedule unless the context otherwise require -
(a) "Commuted Leave’ means leave as provided under paragraph 18,

(b) *Completed years of service’ means continuous service of the specified duration under the
Institute and includes periods spent on duty as well as on deputation and extraordinary leave.

{c) ‘Eamed leave’ means leave earned in respect of periods spent on duty.

(d) ‘Half-pay Leave’ means earned in respect of completed years of service calculated
according to the provisions heremafter contained.

(e} 'Leave’ includes earned leave, half-pay leave, commuted leave, leave not due and exira-
ordinary leave,
(f) “Sabbatical Leave' means leave granted to any member of the Teaching Statf or Faculty
members referred to in Clause (a} of Statue 16 for any of the objects mentioned in paragraph
27
3. Right of Leave

Leave cannot be claimed as of right and when the exigencies so demand, leave of any description may
be refused or revoked by the authority empowered to sanction the leave.

4. Authorily empowered to sanction leave

(1) Applications for leave shall be addressed to the Board by the Director and to the Director or to a
member of the staff designated by the Director by the other members of the staff,

(2) Leave may be sanctioned by the Director or by a member of the staff to whom the power has been
delegated by the Director,

(3) The Board may sanction leave to the Director, but the Direetor can avail himself of casual leave on
his own authority.
5, Commencement and termination of leave

(1) Leave ordinarily begins from the date on which leave as such is actually availed of and ends on the
day preceding the one on which duty is resumed.

{2} Saturdays, Sundays and other holidays or the vacation may be prefixed as well as sulfixed to leave
subject to any limit of absence on leave prescribed under each category of leave,
6. Combination of leave

Except as otherwise provided in this Schedule, any kind of leave under these provisions may be granted
in combination with or in continuation of any other kind of leave, subject to any limil on the aggregated
period of absence, as may be prescribed in such cases.
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7. Grant of leave bevond the date of retirement and in the event of resipnation

{1} No leave shall be granted beyond the date on which a member of the staff must compulsorily

(1)

retire,

Provided that the authority empowered to grant leave may allow any member of the staff who
had been denied earned leave in whaole or in part on account of exigencies of service, the

~ whole or any portion of the earned leave so denied even though it extends to a date beyond the

date on which such member of the statf must compulsorily retire ;
Provided further that a member of the staff whose service has been extended in the interest of
public service bevond the date of his compulsory retirement, may be granted eamed leave as
under;-

Dhring the period of extension any earned leave due in respect of the period of such

extension, and to the extent necessary, the earmed leave which would have been granted to
him under the preceding proviso had he retired on the date of compulsory retirement ;

(i) After the expiry of the period of extension :

{a} The earncd leave which could have been granted w him under the preceding provise,
had he retived on the date of compulsory retirement, diminished by the amount of
such leave as availed of during the period of exlension; and

by Any leave camed during the period of extension as has been formally applied for as
preparatory to final cessation of his duties in sufficient time during the peried of
extension and refused to him on account of exigencias of public service;

(11} In determination the amount of earned leave due, during the period of extension, the carned

leave, il any, admissible under the preceding proviso shall be taken info account.

Note; For the purpose of this paragraph, » member of the statf mav be deemed to have been denied

{2}

leave only if a sufficient time before the date on which he must compulsorily retire ar the
date on which his duties finally cease he has either formally applied for leave and been
refused it on the ground of exigencies of service or has ascertained in writing from the
sanctioning authority that leave if applied for would not be granted on the aforesaid
eround.

If any employze of the Institute resigns, he shall not be granted either prior or subsequent to
his resignation, any leave due to his credit. Provided that the Director, may, in any case, grant
leave to an employee prior to his resignation if in the opinion of the Director, the circumstances
of the case justify such grant of leave.

& Conversion of one kind of leave into another leave

(1) Atihe request of a member of the staff the sanctioning authority may convert any kind of leave

i2)

including extra ordinary leave, retrospectively into a leave of different kind which may be
wiliriissible ws on the day on which the member of staft proceeded on leave, but the member of
the staff cannot claim such conversion as a matter of right.

If one kind of leave is converted into another the amount of leave salary and allowances
aldmissible shall be recaleulated and the arrears of leave salary and allowances paid or amounts
overdrawn recovered, as the case maybe,
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1.

11.

12.

13

9. Rejoining of duty en return from leave on medical griounds

A member of the staff who has been granted leave on medical certificate shall be required to produce a
medical certificate of fitness before resuming duty.

Rejoining of duty before the expiry of leave

Except with the permission of the authority which granted the leave, no member of the staff on leave
may return to duty before the cxpiry of the period of leave granted to him.

Absence after expiry of leave

{1} Unless the authority competent to grant leave extends the leave, a member of stalf who remains
absent after the end of leave is entitled to no leave salary for the period of such absence and that
period shall be debited against his leave account as though it were half pay leave, to the extent

_such feave 15 due, the period in excess ot such leave due being treated as extraordinary leave,

& Wiltul absence from duty after the expiry of leave renders a member af staff liahle to disciplinary

action.
General

1) Leave should always be applied for and sanctioned before it is taken except in cases of
emergency and for satisfactory reasons.

2y Contimuous temporary service followed by permanent service without any break shall be included
in permanent service for the purposa of computation of leave.

Kinds of leave

The following kinds of leave shall be admissible W members of the stall
ia) Casual Leave

{b) Special Casunal Leave

ic) Special Leave

id) Hull-pay Leave

ie) Comimuted Leave

{fi Earmed Leave

i) Extra-ordinary Leave

(hy Maternity Leave

(iy Paternity Leave

{;} Leave to a female member of statt on adaoption of a child
ikl Hospital Leave

i1y Cuarantine [eave

{m} Leave-not-due

in) Sabbatical Leave

_ (o) Study Leave

{p) Child Care Leave (CCL)



548 THE GAZETTE OF INDA  EXTRAORDINARY [PART I—SEC. 3{i)]

14. Casual Leave

{1} Casual Leave is not earned by duty, A member of the stafl on casual leave is not treated as absent
from duty and his pay 1s not intermitted, Casual leave cannot be claimed as of right and its grant is
always subject to the exigencies of service and subject to a maximum of cight in the aggregate in a
Calendar year.

2y Casual Leave may be granted at the discretion of the sanctioning authority, as and when occasion

e ——arises; provided that the total -period -of-absence-including -Saturdavs, -Sundays-and -other helidays————— —

intervening, prefixed or suffixed shall not ordinarily exceed eight days at a time. Saturdays,
Sundays and holidays, whether intervening, prefixed or suffixed shall not be counted as casual
leave,

{31 Casual leave cannot be combined with any other kind of leave.
15. Special Casual Leave

(1) Special Casual leave, not counting towards crdinary Casual Leave, may be granted to a member of
the staff when he is

i Surmnmoned lo serve as Juror or Assessor or to give evidence before a cowrt of law as a
witness in a civil or a criminal case in which his private interests are not at issue;

(iiy  deputed to attend a veference Library of other Institute or Conferences and scieatific
gatherings of lesrned and professional societies in the interest of the Instifution,

{iii}  required to be absent for any other purposes approved by the Board of Governors for
categories of staff

{2} The pericd of such leave admissible in a year shall ordinanly nol exceed fifleen duys but should,
however, be sulTicient to cover the period of absence necessary. The conditions under which such
leave will be granted, if necessary, be laid down by the Board.

16. Special Leave

as may be determined by the Board in each case :
Provided that Sabbatical Leave shall be admissible to a Teaching Stafl or Faculty Member ~
(i After completion of six years” continucus service or more with the Institute,

(i) Where he avails of special leave, after the completion of six years' service or more with the
Institute after his return from such special leave; bul in any case such leave shall not exceed three
times (inclusive of special leave in case such leave has been granted) during the entire service of
such member.

17.  Hall-Pay Leave

{1y The half-pay leave admissible to a membear of the staft in respect of each completed year of

service shall be 20 days and creditad in advance at the rate of 10 days on 17 January and 10 days
on 17 July.

The credit for the half-year in which an employes is appointed will be at the rate of 5/3 days for
each completed calendar month of service he is likely o render in the balf- year in which he is
appointed.

{2} Half-pay leave may be granted to a member of the stall on medical certificate or on private

affairs. No hall-pay leave may be granted to a member of the staft in temporary appointment

exeent on meadical certificate:
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Provided that in case ol a temporary member of stafl, no halt-pav leave will be pranted unless the
anthority competent 1o sanclion leave is ready to believe that the staff will return to duty on the
cxpiry of the leave, except in the case of a staff who has been declared completely and
permanently incapacitated for further service by medical authonbies,

15. Commuted Leave

(1) Commuted leave not exceeding half the amount of the half-pay leave may be granted on medical
certificale to a member of the siaff subject to the following conditions,

@ When commuted leave is granted, twice the amount of such leave shall be debited against the
half-pay leave account.

{t) The total duration of earned leave and commuted leave taken in conjunction shall not exceed
240 days provided that no commuted leave maybe granted under this provision unless the
authorily competent to sanction leave has reason to believe that the statt will return to duty
on its expiry. )
2y Talf-pay leave up o a maxitnum of TED days may be allowed to be commuted during the entire
service where such leave is utilised for an approved course of study such as a course which is
certified to be in public interest by the leave sanctioning autharity.

19.  Earned Leave
{1y Earncd leave admissible to members of vacation staft:

(it During the period of one academic vear, the period of vacation for an employee entitled to it
will he 60 days.

(if) In case such a member of stafT is required to remain on duty during the whole or any part of
the vacation he shall be eligible to the following amount of earned leave on full pay :

Duration of doty Eligibility to Earned Leave on Full Pay

during Vacation

Entire Vacation | 30 days

Number of days of vacation not availed of 30 x ===

Part of Vacation
Mumber of days of the entire vacation

21 Earned Leave admissible to members of the non-vacation staff

(i) The eamed leave admissible to a member of the statt, other than vacation statt, shall be 30
days in a Calendar vear.

(i1} Leave account of every said employes shall be credited with earned leave in advance in
two instalments of 15 days each an the first January and first Tuly every year.

{i11) The leave at the credit of an employee at the close of the previous half vear shall be carried
forward to the next half year, subject to the condition that the leave so carried forward plus
the credit for the half~year do not exceed the maximum limit as laid down government
from time Lo time,
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2.

(3} Limits of accumulation and grant (applicable to all members of the statf)

(i)

(1)

Farned leave can be accumulated up to days as specified by Government of India from
time to time,

The maximum amount of carned leave that can be granted to o member of the staff at a time
shall be 180 days. Earned leave may be granted for a period exceeding 180 days if the entire
leave so granted or any portion thereof is spent outside India, Bangladesh, Bhutan, Burma,
-sri-Lanka—Nepal-and -Pakistanprovided that when-earned Jeave exceeding 180 days is-so
granted the period of such leave spent within India, Bangladesh, Bhutan, Burma, Sri Lanka,
Nepal and Pakistan, shall not in the aggregate exceed 180 days.

(i) Accumulated earned leave may be availed at a time up to number of days as preseribed by

Government of India from time to time in the case of leave preparatory to retirernent.

Extraordinary Leave:

(1t Extraordinary leave shall always be without leave salary and may be granted when no other kind
of leave is admissible or when other leave being admissible, the member of staff concerned
specifically applied in writing for the grant of extraordinary leave.

2 The period of extra-ordinary leave shall not count for increment except when such leave is
granted due to sickness on medical certificate or for pursuing higher studies, provided that in case
of any doubt whether the extraordinary lcave taken was for pursuing higher studies or not, the
decision of the Board shall be final.

@ (a) Except in the of case of a permanent employee, the duration of extra- ordinary leave on any

one oceasion shall not exceed the following limits ;

(i)
(i)

{iii)

three months

six months, in cases of employee who has completed one vear’s continuous service on
the date of expiry of the leave admissible to him under the mles, and his request for such
leave is supported by a medical certificate,

Eighteen months where the employee 1s suffering from wherculosis, leprosy or cancer
and undergoing treatment in a recognised clinic or under a specialist.

{h) Where an employee, other than a permanent employee, fails to resurne duty on expiry of the

maximum amount of extra-ordinary leave granted to him, or where such an employee who
was granted a lesser amounl of extra-ordinary leave than the maximum amount admissible to
him, remains absent from duty for any period which, waether with the period of
extraordinary leave granted t him exceeds the limit up to which he could have been granted
extra-ordinary leave under sub-rule (a), he shall, unless the Board in view of the exceptional
circumstances of the case otherwise determine, be deemed (o have resigned his appointment
and shall cease to be in institute emplay.

) The authority empowered to grant leave may commute retrospectively period of absence without

21.

leave into extraordinary leave.

‘Irl.l,termt} Leave

(It (a) Maternity leave may be granted to a woman member of the stafl with less than two survi Ving

children on full pay for a period of 180 days from the date of its commencement,

(b) Maternity leave not exceeding 45 days may also be granted to a woman member of the staff

(irrespective of the number of surviving children) on full pay during her entire service in
cases of miscarriage including abortion on production of medical certi Acate.
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11

24.

25,

&) Maternily leave shall not be debited to the leave account. Maternity leave may be combined with
leave of other kind except casual leave but any leave apolied for in continuation of materniry
leave may be granted only if the application is supported by a medical certificate.

Paternity leave
{1} A male staff member with less than two surviving children may be granted Patemnily Leave for a
period of 15 days, during the confinement of his wife for childbirth, that is, up to 15 davs before, or
up to six months trom the date of delivery of the child,

iZy The Paternity leave may be cambined with leave of any other kind except Casual Leave.
@ Paternity leave shall not be debited to the leave account.
Leave to a female member of staff on adoption of a child

A female staff member on adoption of a child, may be granted leave of the kind due and admissible
{including Leave Not Due and Commuted Leave not exceeding 60 days without production of medical
certificate) for a period up to one year or till such time the child 1s one vear old, whichever is carlier,
However this facility will not be admissible in case she is already having two surviving children at the
time of adoption.

Hospital leave

(1) Hospital leave may be granted to a member of the staff under medical treatment for illness or injury
if such illness or injury is directly due to risks incurred in the course of his official duty. This
concession will be available to such members of the staff, the nature of whose duties expose them
Lo such illness or injury and whose appointing authority is the Director,

(2} Hospital Leave may be granted on leave salary, either average or halt average as the authorily
granting it may consider necessary,

(3 Moembers of stall eligible for Hospital leave will be entitled o such leave withoul any restriclion on
the quantum of leave and the leave can be granted for such period as it considered necessary by the
authority competent to grantit.

{47 Hospital leave is not debited against the leave account and may be combined with any other leave
which may be admissible, provided that the total pertod of leave after such combination shall not

excesd 28 months,
Quarantine Leave

{1y Quarantine Leave is granted when a member of stafT is precluded under orders of the competent
medical authority from attending office in consequence of an infectious disease in his family or
houszhold. Such leave can be granted only on the certificate of a medical or public health officer,
Maximum duration of Quarantine leave 13 ordinarily twenty one days and may be extended up to
thirty davs in exceptional circumstances. Any absence bevond these limits has tw be treated as
regular leave, A member of staff on Quarantine leave is not treated as absent from duty and his
pay is not interrupted.

i) Quaranting leave is not admissible if the member of stall himsell 15 sulfering fom an infectious
discase.

@ Cholera, Small pox, Plague, Diphtheria, Typhus fever and Cerebrospinal Meningitis can be
treated as infectious diseases for the grant of Quarantine leave. In the case of Chicken pox,

however, no Chiarantine leave can be pranted unless the Health Officer considers that in view of
some doubt about the nature of the disease there is reason for grant of such leave,
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26,

Leave-not-due

(1} Leave-not-due is admissible when no other kind of leave is due and admissible,

2} Save as in the case of leave preparatory to retirement, leave-not-due may be granted to a
permanent member of staff both on medical certificate and on private affairs for a period not
exceeding 360 days during his entire service out of which not more t]mn 180 davs in all can he
on privale affairs,

——-{3})Leave-not-due shall be granted to a member of staff only if the sanctioning autharity is satisfied
that there is reasonable chance of the member of staff returning to duty on expiry of leave and
shall be limited to hall-pay leave which he is likely to eam thereatter. :

7.

4 A member of staff while on Leave-not-due is entitled to the same leave bdldr‘-' as during half-pay
leave,

Sabbalical Leave

{1y Sabbatical leave shall be admissible to a member of Teaching StafT or Faculty Member

(i) After completion of six years or more of continuous service with the Tnstitute:

(ii) Where he availed of special leave or deputation for a period of one year or more, after

completion of six years or more of service with the Institute after his return from such
special [eave. '

) In no case Sabbatical leave shall exceed three times during the entire service of the Teaching
Staff or Faculty Member.

(3} Sabbatical leave may be granted for one or more of the following objects, namely

()

(e}

To conduct research or advanced studies in India or abroad,
To write text books, standard works and other literature,

To visit or work in Industrial concerns and technical departments of Government lo gain
practical experience in their respective felds,

To visit or work in a University, Industry or Gavernment research laboratories in India and
abroad, and

Any other purposes for the academic development of the Teaching StaftFaculty Member, as
approved by the Board of Governors,

@ The grant of sabbatical leave shall be subject to the following conditions, namely :

{al

(b

(e}

~members of the faculty;

The period of sabbatical leave shall not exceed one vear at a time including vacations, if any
but the Board may grant in addition any other leave up to a maximum of 120 days which the
member might have earned during the service at the Institute :

A member of the Teaching Staff or Faculty Member shall during the period of sabbatical
leave, be paid full salary and allowances as admissible under the normal rules but he shall not
be entitled to any travelling allowance or any extra allowances in India or abroad :

No substitute shall be appointed m the vacancy and his work q}na]l bn;. a]JﬂIEd L'n the other

~A-member of the Teaching StafT or Faculty Member shall not undertake during the period of

subbatical leave, any regular appointment under any other organisation in India ar abroad; he
shall, however, be free to receive a scholarship or fellowship or bursary or any other ‘ad
hoc® honorarium other than his regular employment.

A member of the Teaching Staff or Feu.-lltv Member availing sabbatical leave shall furnish a

bond in the prescribed form to sV e | :aniute Tor a minimun period of three years on
refurn to duty,
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28. Study Leave

i -

&)
3]

&

@

(8]

(1)

(1)

Study Leave is granicd io a stall member with not less than five years of continuous regular
service for undergoing a special course consisting of higher studies or specialised training in
a professional or technical subject having a direct and close connection with the sphere of his
or her duties or being capable of widening his or her mind in a manner likely to improve his
ability.

Course should be certified to be of definite advantage to the Institute from the point of view
of public interest.

The competent authority to grant leave should approve the particular study or study tour.
The staff member on his or her return should submit a full report on the work done during
study leave.

Study leave is not admissible

(&) for studies outside of India if facilities for such studies exist in India;
) to an official due to retire within three years on return from the study leave:
(ch to same official with such fequency as to remove him from contact with his regular

work or cause cadre difficulties owing to his absence on leave.
Maximum period of study leave which may be granted shall be
) 24 months in the entire service period; and
ik} ordinarily twelve months at any one time.
Study leave shall not be debited to the [eave account,

Study leave may be combined with any other leave due, but maximum period of continuous
absence, including vacation, if any but excluding extraordinary leave, should not exceed 28
months generally, and 36 months for study leading to Ph.D. degree.

Requisite Bonds in the prescribed forms are required to be executed by the staft’ member
betore proceeding on study leave, The bond amount will be decided by the Board.

If the course talls short of the study leave, the official should resume duty on cenclusion of
the course; or the excess period may be treated as ordinary leave with the leave sanctioning
authority’s prior approval.

Leave Salary:

i) Outside India: Pay last drawn plus Dearness Allowance, House Rent Allowances,
and in addition, Study Allowsnee admissible;

it} In India: Leave salary will be equal to pay last drawan plus Deamness Allowance,
House Rent Allowances. Wo study allowance admissible,

o) stipend, scholarship or remuneration for any pari-time cmployment during the
peried of study leave should be adjusted against the leave salary subject to the
condilions that the leave salary will not be less than that admissible during hall’ pay
leave. '

29, Child Care Leave (CCL)

Admissible to women employees as per Government of India rules

30, Salary during vacation and leave salary

(1)  Anemployee of the Institute entitled 10 vacation shall be eligible for pay and allowances at full
rates during the period of vacation,
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{2} A member of the staff who proceeds on earned leave shall be entitled to leave salary equal to the
pay dravwn immediately before proceeding on leave,

(3} A member of staff on half pay leave or leave-not-due is entitled to leave salary equal to the half
amount specified in sub-paragraph (2).

{4) A member of the staff on commuted leave is entitled to leave salary equal to sub-paragraph (2).

(5) A member of the staff on extraordinary leave 1s not entitled to any leave salary.
TN T Y T —— _ SRS B
A member of staff ceases 1o be in service of the Institute if he is continuously absent from duty for
five years, whether with or without leave, unless the Visitor, in view of the exceptional

circumstances of the case otherwise determines,
32, Cash payment equivalent of leave salary in ease of death in service

In case an employee dies while he i1s mn service, the cash equivalent of the leave salary that the
deceased employee would have got had he gone on admissible carned leave on the date of death,
shall be given to his family subject to a maximum of leave salary for 300 days (including the
number of days for which encashment has been allowed along with Leave Travel Concession while
mn service),

kXN Cash payment in lieu of unutilized earned leave on the date of retirement.

An employee may be paid cash equivalent of leave salary admissible in respect of the period of
earned leave at his credit al the time of retirement on superannuation in one lump sum as a onetime
settlemnent subject to a maxinm of 300 davs (including the number of days [or which encashment
has been allowed along with Leave Travel Concession while in service) and further subject to other
conditions laid down by the government from time to fime,

3. Leave preparatory to retirement
A Government servant may be permitted by the authority competent to grant leave Lo take Jeave
preparatory o retirement to the extent of earned leave due. not exceeding 300 days together with
half pay leave due, subject to the condition that such leave extends up to and includes the date of
retirement.

35, Persons re-emploved after retirement

In the casc ol a person re-employed after retirement, the provisions of these rules shall apply as if he
had entered Institute service for the frst time on the date of his re-employment.

36, Power to relax
Where the Board is satistied that the operation of any of these rules causes undue hardship in any
particular case, the Board may, for reasons to be recorded in writing, dispense with or relax the
requirements of that rule to such extent and subject to such exceptions and conditions as it may
consider necessary for dealing with the case in a just and equitable manner:

Frovided that no such order shall be made except with the concurrence of the Visitor,

37 Interpreiation
Wherever any contlict or doubt arises as to the interpretation of these Schedule, the Board s decision
in such cases shall be considered as final and binding on all concemed.

[F. No. 24-8/2017(Sectt.}T.S.-1]
R. SUBRAHMANYAM, Addl. Secy. (TE)



